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sa abbreviation in Internet addresses,
the top-level domain for Saudi Arabia
sabbatical /so'betik(d)l/ noun a
period of time during which ateacher or
lecturer is alowed to leave their duties
for the purpose of study or travel
saddle stitch /'saed(o)] strtf/ noun
in bookbinding, amethod of binding the
pages of a smal book or magazine
together by folding it in haf and
stitching along the line of the fold

safe deposit box /serf di'pozit
,boks/ noun a box for the safe keeping
of personal documents, usually stored
in abank

safety measure ['serfti ,mezo/
noun a regulation to ensure that activi-
ties do not endanger anyone

saga /'saiga/ noun 1. a long story
about a particular time in history or
group of people 2. a story written
between the 12th and 14th century
about the Norwegian Vikings

salary /'selori/ noun money that is
paid, usually monthly, to somebody for
their job

sales /seilz/ plural noun the quantity
of a product or service that is sold o
Sales of information are becoming more
common nowadays.

sales department ['seilz dr
,paitmant/ noun a department in a
company which organises the sales of
its products

sales force /'seilz fa:s/ noun agroup
of saes people working for one
company

sales literature /'setlz Iit(a)ratfa/
noun printed information such as leaf-
lets or prospectuses which helps sales

Salon du Livre /salon du 'lizvra/
noun a book fair in a French-speaking
country, e.g. the Paris Salon du Livre
sample /'saixmpal/ noun asmall quan-
tity of a product used to show what it is
like

sans serif /,senz 'serif/ noun astyle
of printing letters with all lines of equal
thickness and no serifs

satellite /'satolart/ noun a device
sent into space to collect information or
to be part of a communications system
satire /'setara/ noun writing which
aims to make readers or an audience
recognise the foolishness of people,
organisations or events in an amusing
way

satirical /sa'tirik(9)l/ adjective using
satire

satisfaction / setis'fak[on/ noun a
feeling of contentment that comes from
having what you want

satisfactory /,setis'faekt(o)ri/
adjective acceptable or good enough for
a purpose

saving /'servig/ noun a reduction in
the amount of time or money needed to
accomplish a purpose

sb abbreviation in Internet addresses,
the top-level domain for Solomon
Islands

SBN abbreviation Standard Book
Number

SC abbreviation 1. single column 2. in
Internet addresses, the top-level domain
for Seychelles

scale /skeil/ noun 1. aset of marks or
standards for measuring things 2. the
size or level of something in relation to
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what is usua o Scale of development
was very difficult to estimate.

scan /sken/ verb 1. to look at some-
thing very quickly in order to see what
it is about 2. to examine periodicals
routinely in order to keep users
informed of new material 3. to use a
machine to read coded data m noun
examination of an image or object to
obtain data

scanner /'skena/ noun a machine
that converts documents, drawings or
photographs into machine-readable
form
COMMENT: A scanner can be a device
using photoelectric cells as in an image
digitiser, or a device that samples data
from a process. One type of scanner
reads the barcode on the product label
using a laser beam and photodiode;
another can read text and by recognising
characters, stores them as data on a
computer; yet another type will scan
colour originals and carry out colour
separations.
scanning /'skaniy/ noun the action
of examining and producing data from
the shape of an object or drawing

scatter /'sketo/ verb to distribute
things widely and without any order

scatter graph /'sketo gra:f/ noun a
diagram of individua points or values
plotted on atwo-axis graph

scavenging /'skevind3m/ noun the
act of searching through and accessing
database material without permission

scenario /st'na:riou/ noun theway in
which a situation is likely to develop o
The planners took account of the worst
possible scenario.

schedule /'fedju:l/ noun 1. awritten
list of information, e.g. prices, condi-
tions, dates and times 2. a detailed
written programme of events and times
m verb to include an activity in aplan or
list

schema /'skirma/ noun an outlineof a
process, plan or database structure

scholarly books /'skolali buks/
plural noun books published on univer-
sity and academic subjects

scholarly press /'skolali pres/ noun
a publishing company which publishes
scholarly books

school /sku:l/ noun 1. a faculty,
department, or institution that offers
specialised instruction in an academic
subject 2. al the staff and students of an
educational ingtitution 3. a place or
period of activity regarded as providing
knowledge or experience m verb to train
somebody in aparticular skill or area of
expertisein athorough and detailed way
school book /'sku:l buk/ noun an
educational book, a book published for
use in schools
school edition /'sku:l 1,dif(e)n/
noun an edition of a book specially
made for sale to schools
school librarian /sku:l lar
'brearion/ noun a specialy-qualified
librarian employed to run the resource
centre or library in a school
school library /sku:l ‘larbrori/
noun 1. a small library specialy
designed and stocked to cater for the
needs of the pupils and staff of a school
2. alibrary which is part of a school
‘Inspectors said lack of funds meant
many school libraries were unable to
deliver the wide range of up-to-date
books needed to support children’s
learning across the curriculum.
“Reading is the cornerstone of
learning but children need books to
read. The school library is often a
primary source of reading material for
youngsters, as well as avital learning
resource”.’ [The Independent]

School Library Association
/,sku:l 'larbrari 9,sausie1f(a)n/ noun a
sub-section of the Library Association
specialy for the support of school
librarians. Abbr SLA

School Library Service /skul
'latbrari ,s3:vis/ noun part of the
public library service which supports
school libraries and teachers. Abbr SLS
school of librarianship /,sku:l ov
lar'brearianf1p/ noun a department in
an institute of higher education which
trains librarians and information
specialists

science /'sarons/ noun knowledge
which can be tested and proved usually
according to natural laws

science fiction /sarons ‘'fikfon/
noun fiction books based on imagina-
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tive ideas about the future on this and
other planets

scissors and paste job /,s1zoz an
'peist dzpb/ noun a book or article
made almost entirely of passages from
other works

SCONUL  abbreviation  Standing
Conference on Nationa and University
Libraries

SCOOP /sku:p/ abbreviation
Standing Committee on Official Publi-
cations

scope /skaup/ noun the area covered
by an activity or piece of work
SCOPE /skoup/ abbreviation System-
atic Computerised Processing in Cata-
loguing

score /sko:/ noun aprinted version of
amusical work

Scottish Vocational Qualifica-
tion /,skotif vou keif(a)nal kwolrf1
'kerf(a)n/ noun a work-related qualifi-
cation gained in Scotland after a period
of post-school training. Abbr SVQ
scrapbook /'skrapbuk/ noun abook
of large blank pages into which
cuttings, pictures and photographs can
be stuck

scratch pad /'skret| pad/ noun an
area of computer memory used for
temporary storage of data

screen /skriin/ noun a flat surface
capable of displaying pictures and
words m verb to investigate or check
people or things for a specific fault or
danger o The information was screened
to check that it was completely accu-
rate.

screen editor /'skriin ,edrta/ noun
software that allows the user to edit text
on screen, with one complete page of
information being displayed at atime
screenful /'skri:nful/ noun one
complete frame of information
displayed on a computer monitor
script /skript/ noun 1. the written text
of aplay or film 2. handwriting whichis
made to look like printing

scroll /skraul/ noun aroll of paper or
parchment containing writing m verb to
move text up or down acomputer screen
one line at atime o to scroll down-
wardsto move down the text on screen

towards the end of a document o to
scroll upwards to move up the text on
screen towards the beginning of adocu-
ment

scrub /skrab/ verb to wipe informa-
tion off a disk, or remove data from a
store o Scrub all files referring to 1994
taxes.

sd abbreviation in Internet addresses,
the top-level domain for Sudan

SD disk abbreviation single density
disk

Sse abbreviation in Internet addresses,
the top-level domain for Sweden

seal /si:l/ verb to close something so
that it is airtight and cannot be opened
easily o Once an envelope is sealed it
should only be opened by the addressee.
search /sa:tf/ verb to look through a
document in order to find aspecificitem
or word m noun the process of identi-
fying a character, word or section of
datain a document or file

search and replace /,s3:tf an r1
'plers/ noun afacility on a word proc-
essor which alows the user to find
words or strings of characters and
change them

search directory /[/'saitf dar
rekt(o)ri/ noun a website in which
linksto information are organised into a
categorical, aphabetical hierarchy to
provide the broadest responseto aquery
search engine/'s3:t ,end3in/ noun
software that carries out a search of a
database when a user asks it to find
information. On the Internet there are
many search engines that list al the
websites and allow a user to find a
website by searching for particular
information.

search routine /'sa:tJ ruz,timn/ noun
software which allowsthe user to search
for an item in a database

search skills /'saitf skilz/ plural
noun the ability to search efficiently
through a database, reference or library
for specific information

search strategy /'sait| streetodzi/
noun aplan for searching a database for
information using specific keywords in
order to maximise the use of computer
time
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search term /'saitf ta:m/ noun a
word or phrase input into a database to
find the relevant records

‘Hopkins said web sites can increase
the number of hitsthey receive from a
search term in several ways, including
increasing site content relating to that
term or product and spending more on
being listed as a sponsored link to that
term on other sites, as well as search
engines such as Google’ [Retail
Week]
seasonal analysis /siiz(a)n(a)l o
'‘neelisis/ noun a method of analysing
data which takes into account the
seasonal variations throughout the year
second /'sekand/ noun 1. something
that is counted as number two in aseries
2. asixtieth part of a minute m verb to
support a person or proposal
secondary /'sekond(o)ri/ adjective
second in importance
secondary education
/,sekond(o)ri ,edju'kerf(a)n/ noun the
period of schooling between primary
school and further or higher education,
usually from about 11 to 16 or 18 years
of age
secondary entry /sekond(o)ri
‘entri/ noun a catalogue entry which is
not the main entry
secondary school /'sekond(o)ri
sku:l/ noun a school that provides
education after primary school
secondary source /sek(o)ndori
'sors/ noun areference that has already
been quoted in another document
second best /;sekond 'best/ adjec-
tive considered to be dlightly inferior,
not the best of itskind
second-class /sekand 'kla:s/
adjective lessexpensive or less comfort-
able than the best category o The price
of a second-class ticket is half that of a
first class.
secondhand /,sekond'hend/ adjec-
tive relating to something that has been
previously owned by somebody else
second language  /,sekond
'leengwid3/ noun alanguage that some-
body speaks quite fluently and uses for
work but which is not their mother
tongue

secondment /st'’kondmont/ noun a
limited period of time working at some-
thing away from one's usual duties
secret /'sitkrat/ noun apiece of infor-
mation that is known only to a few
people and is intentionaly withheld
from general knowledge

section /'sekfon/ noun 1. part of a
book which is made from one sheet of
paper o The book is printed in 32-page
sections. » signature 2. asupplement to
a hewspaper or magazine o The paper
has a special travel section on Satur-
days.

sector /'sekto/ noun a division of a
group or area which is aso part of a
larger one

secure server /s1,kjuo 's3:va/ noun
an Internet server that alows for the
encryption of data and thus is suitable
for use in e-commerce

Secure Sockets Layer /sikjuo
'spkrts ,lera/ noun a secure format for
sending documents which are encrypted
and decrypted using two specia keys.
Abbr SSL

secure system /sikjuo 'sistom/
noun a system that cannot be accessed
without the permission of the owner
security /sr'kjuariti/ noun measures
taken to make a place or person safe
from attack or danger

security barrier /st'kjuartti beerio/
noun a device which prevents users
leaving a library with materials that
have not been checked out

security device /sr'kjuerrti dr
,vars/ noun something that ensures the
safety of aplace or person o A password
is a security device which protects
computer files.

security  system  /sr'kjuorrti
,sistam/ noun a system of alarms and
guards which protects a building or
organisation from burglars

see /sii/ verb an indexing command
referring the user to a different entry o
see also an indexing command referring
the user to additional entries for
comparison or added information
seek /si:k/ verb to look hard for some-
thing or somebody o seek to do some-
thing to attempt to do something
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segment /'segmant/ noun one part of
the total which can be treated separately
select /s1'lekt/ verb to find and choose
specific information or data

select committee /s1,lekt ko'mirti/
noun a government committee chosen
to do aparticular task in alimited time
selection /s1'lekfon/ noun arange of
products and services available and
chosen

selective  /sr'lektrv/  adjective
choosing what to do, say or buy with
great care

self-cover / self 'kava/ noun acover
which is printed on the same paper as
the text of the book, used for brochures
and small books

self-financing /self far'nansig/
adjective not dependent on any outside
source of funds

self-help /,self 'help/ noun provision
of support through informal groups of
people with similar experiences
self-study /,self 'stadi/ noun aform
of education in which people can study
a their own pace and in their own
homes, often using courses or informa-
tion available on the Internet
self-wrapper /self ‘'repa/ noun
same as self-cover

selling rights /'selig raits/ plural
noun the legal right to sell specific
goods or services

semantics /si'mentiks/ noun a
branch of linguistics which deals with
the meanings of words

Semantic Web /simantik 'web/
noun a diagrammatic representation of
al pieces of data and links between
them on the World Wide Web
semester /si'mesta/ noun one divi-
sion of the academic year in colleges
and universities

semi- /semi/ prefix combining with
nouns and adjectives to form words
which describe something thatisonly in
apart state

semicolon /;semi'koulon/ noun a
punctuation sign (;) used to join rather
than separate two parts of a sentence, as
in ‘the safe that had been broken into
was on one side of the room; the other
safe appeared to be intact’

semiliterate /,semi'lit(o)rot/ adjec-
tive 1. unable to read or write properly
2. US having only limited under-
standing of a particular subject, espe-
cialy atechnica one

seminar /'semina:/ noun a meeting
of a group of people called together to
discuss a particular topic

semiotics /,semi'ntiks/ noun the
science of signs

semi-structured /,semi 'strakt [ad/
adjective partly controlled by astructure
and partly free

semi-structured interview /,semi
,straktfad 'mtovjui/ noun an inter-
view which is conducted partly with
pre-written questions and partly giving
the opportunity to talk freely
semi-structured questionnaire
/,semi ,straktfod kwest[a'nea/ noun
a set of questions some of which are
closed and some of which require open
answers

send /send/ verb to arrange or cause
something to be transported from one
place to another, either physicaly as by
post or electronically asin e-mail
sense /sens/ noun the possible
meaning of words or phrases m verb to
become aware of something either
personaly or through a machine
senseless  /'senslos/  adjective
having no apparent meaning

sensible /'sensib(a)l/ adjective able
to think and behave in a logical and
common-sense manner

sensitive  /'sensitrv/  adjective
strongly able to be aware of feelings
sensitive  subject  /sensitiv
'sabjekt/ noun atopic that is liable to
cause strong feelings when discussed
sensitivities /sensi'tivitiz/ plural
noun subjects that are likely to cause
argument so must be approached very
carefully

sentence /'sentans/ noun a group of
words which is complete in itsdlf,
containing a subject and a verb
separate /'seporert/ verb to cause
two thingsto be apart and unconnected
separator /'separerta/ noun a piece
of card or plastic that keeps things apart
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o The file had different colour separa-
torsfor each division.

sequel /'sitkwal/ noun abook or film
which continues the storyline of a
previous one with the same characters

sequence /'sitkwons/ noun an
arrangement which follows a consecu-
tive order

sequential /si'’kwenf(o)l/ adjective
in which things follow each other in a
pre-arranged order

sequential access /s1,kwen[(o)l
'zkses/ noun the state of information
only being ableto be accessed in agiven
order
‘...nooneisseriously expecting atape
replacement, in large part because
tape volumes continue to vastly
outstrip any competitive technologies.
For al its sequential-access
inconvenience and sheer  old-
fashioned aura, tape has remained the
reliable performer at the end of the
enterprise data chain.” [Computing]

sequential access storage /si
kwen[(a)l 'ekses ,storrrd3/ noun a
storage medium whose datais accessed
sequentially

serial /'srorial/ noun 1. a journa or
magazine that is published at regular
intervals 2. a story published in regular
instalments = adjective referring to a
series

Serial Line Internet Protocol
/,starial lamn 'intonet | proutokpl/
noun a dia-up phone link to the
Internet. Abbr SLIP

serial number /'storial ,nambo/
noun a number given to an item which
identifiesit by its position in a sequence
serial processing /,storial
'‘prausesiy/ noun the organisation of
journals so that they can be retrieved
easily

serials crisis /'sioriolz  kraisis/
noun the problems facing a library
when subscriptions to academic jour-
nals become too costly to maintain
serials department /'sroriolz dr
,pa:tmoant/ noun a section of a library
with responsibility for organising the
journals and periodicals purchased by
the organisation

series /'sioriiz/ noun a group of
related items ordered in a sequence, e.g.
thevolumesin a set of books o ‘At Lady
Molly's' is the seventh title in the
‘Dance to the Music of Time' series.
series authority file /sroriiz o:
'Oor1ti ,farl/ noun alist of series head-
ings used in a catalogue with the refer-
ences made to them from other forms
series title /'stariiz ,tart(s)l/ noun
thetitle given to a series of books, each
one of which hasits own separate title
serif /'serif/ noun 1. asmall decorative
line added to letters in some fonts. o
sans serif 2. a font which uses serifs,
such as Times New Roman

server /'s3:va/ noun a computer with
alarge storage capacity which provides
afunction to anetwork of terminals
server farm /'saivo faxm/ noun a
business consisting of a group of
Internet servers, al of which are linked
to one another and are engaged in web
hosting

service /'s3aivis/ noun work which
supports another person’s or organisa-
tion's activities m verb to clean, adjust
and repair a machine so that it keeps
running

service agreement /'s3ivis 9
,grizmont/, service contract /'s3:vis
Jkontraekt/ noun an arrangement with
the suppliers of amachine that they will
maintain it regularly and repair it if it
goes wrong

service point /'s3:vis point/ noun a
place in alibrary or information centre
at which the publicis served

service provider ['s3ivis pro
,varda/ noun a company that provides
people and businesses with accessto the
Internet, usually charging amonthly fee
set /set/ noun agroup of related items

setting /'setiy/ noun 1. the time and
place where the action of abook or film
happens 2. the position of the controls
on amachine o There are two settings:
fast and slow.

sextodecimo /sekstou'desimou/
noun a size of book page traditionally
created by folding a single sheet of
standard-sized printing paper four
times, giving 16 leaves or 32 pages
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Sg abbreviation in Internet addresses,
the top-level domain for Singapore

SGML /,es dzi: em'el/ noun a hard-
ware-independent  standard  which
defines how documents should be
marked up to indicate bolds, italics,
margins and so on. Full form standard
generalized markup language. »
HTML, XML

sh abbreviation in Internet addresses,
the top-level domain for St Helena

shade /ferd/ noun a variation in the
colour or black and white texture of
printing produced by adding black =
verb to colour in a section of adrawing
by adding a darker colour or a textured
pattern

shadow /'fedou/ verb to follow
somebody closely throughout their
working day in order to study what they
do

share /[eal noun one of the parts into
which the capital of a company is
divided, which can be bought by inves-
tors m verb to own or use something
together with somebody else

shared resources /Jeord rI1
'zo1s1z/ plural noun working materials
which are used by severa groups, e.g.
schools or companies

‘For examsﬂle, the secondary school
can now share the skills of its ICT
technicians and admin staff with hard-
pressed primary colleagues in
activities such as preparing lessons
and materials, and creating pupil
displays. Such shared resources will
free up teachers to be more productive
and give them greater control over
their working week.” [The Guardian]

sheaf /[i:f/ noun a bundle of long or
thin things o He was carrying a sheaf of
papers.

sheet /[i:t/ noun alarge flat piece of
material or paper

sheet feed /'fi:t fi:d/ noun a device
that feeds single sheets of paper into a
printer one at atime

shelf /felf/ noun a horizontal piece of
wood or metal attached toawall, orina
bookcase or cupboard (NoTE: The plural
is shelves.)

shelfback /'felfbak/ noun the spine
of abook

shelf label /'felf ,letb(s)l/ noun a
written notice attached to alibrary shelf
which indicates the classification of the
books stored there

shelf life /'felf laif/ noun the period
of time that an item is likely to last
before it needs replacing

shelf list card /'felf list ,ka:d/ noun
a card which lists the items held on a
particular shelf

shelf mark /'felf ma:k/ noun the
classification or call number of a book
shelf number /'felf ,namba/ noun a
number allocated to a shelf to assist the
retrieval of books

shift /f1ft/ noun aperiod of time spent
at work at any time during a 24-hour
period o Librarians often have to work
an afternoon and evening shift.

shift key /'[ift ki/ noun akey on a
keyboard which raises a letter to a
capital or combines with other
command keys for word-processing and
computing functions

ship /fip/ verb to transport goods by
sea

shipment /' fipmont/ noun a quantity
of goods, usually of the same kind, sent
together to a destination by any form of
transport, not just by seao The shipment
of library equipment has just arrived at
the airport.

shoot /fu:t/ verb to use a camera to
take photographs or make afilm

short /fort/ adjective having only a
few words or pages

shorten /'fa:t(a)n/ verb to reduce the
length of something

shorthand /'foithaend/ noun a
system of signs and symbols which
enables spoken words to be written
down very quickly

short-handed /Joit  'handid/,
short-staffed /,[ort 'sta:ft/ adjective
without enough people to do the work
required

shorthand  typist / Joitheend
'tarprst/ noun aperson who takes down
dictation in shorthand and then tran-
scribes it into typewritten form
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shortlist /'[ortlist/ noun a small
group chosen from alarger group, from
which the final choice is made o Five
tittes were on the shortlist for the
Booker Prize. m verb to choose a few
names of people or titles of books from
a longer list, as a first step towards
deciding on a person for a job or the
winner of a competition o Shortlisted
candidates will be asked for an inter-
view.

short loan /'fo:it loun/ noun a
restricted period for borrowing library
items

short loan collection / fa:t 'loun
ko lek(a)n/ noun books and materials
in alibrary which are in heavy demand
so can only be borrowed for a very
limited time

short run /'fo:t ran/ noun aprint run
of only asmall number of copies
short-term / foit 'taim/ adjective
only relevant to the near future
short-term planning /,fo:t tamm
'pleeniny/ noun decisions about what
will be donein the near future

shot /fpt/ noun a photograph or still
frame from afilm

shoulder /'faulda/ noun the edge of
the spine of a book, which sticks out
slightly

show /fou/ verb to take something to
somebody and enable them to seeit
show of hands /,fou ov 'handz/
noun a method of counting votes by
counting the number of raised hands
shred /fred/ verb to cut something
into long thin strips

shredder /'[reda/ noun a machine
that cuts paper into very small pieces,
usually long thin strips, used to destroy
confidential documents

shut down / fat 'davn/ verb 1. to
close a factory, shop or organisation
permanently or temporarily 2. to close
down a computer or engine temporarily
Si abbreviation in Internet addresses,
the top-level domain for Slovenia

side /sard/ noun one surface of some-
thing flat such as a tape or piece of
paper o It is possible to record on both
sides of this tape.

side by side /,said bar 'sard/ adjec-
tive next to each other

side with /'said w10/, side against
/'sard 9,genst/ verb to support or
oppose somebody in an argument

sign /sam/ noun a piece of wood,
plastic or metal with words or pictures
on it giving information m verb to write
one'ssignature on adocument o to sign
for to put your signature on an official
document to say that you have received
something o to sign in write your name
on alist to say that you have arrived o to
sign on to agree to a contract

signal /'sign(e)l/ noun a way of
sending a message over a distance by
physical or electronic methods

sighatory /'signat(o)ri/ noun a
person who hasthelegal right to sign an
official document

signature /'signit s/ noun 1. a way
of writing your namewhich is special to
you and can be recognised as yours by
other people 2. a specia authentication
code such as a password which a user
gives to prove their identity before
accessing a system or before the execu-
tion of atask 3. a sentence or paragraph
used to end e-mall messages and
comments posted on the Internet.
Normally a signature should be short —
no more than four lines — and might
include a short advertisement for your
services and your e-mail address. 4. a
printed sheet, folded into 16, 32 or 64
pages (NOTE: The folded set of printed
pages is technically speaking a
‘section’, while the ‘signature’ is the
identifying number or letter on it
However, ‘signature’ is commonly used
to mean the set of pages themselves.)
COMMENT: Note that the folded set of
printed pages is technically speaking a
‘section’ while the ‘signature’ is the
identifying number or letter on it;
‘signature’ is however commonly used to
mean the set of pages themselves.

sighed edition /'saind 1,dif(o)n/

noun a copy of a book autographed by
the author

significance /sig'nifikons/ noun the
importance, special meaning or value of
something
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significant /sig'nifikont/ adjective
of particular importance

signh language /'samn lengwidz/
noun communication, or a system of
communication, by gestures as opposed
to written or spoken language, espe-
cialy the highly developed system of
hand signs used by or to peoplewho are
hearing-impaired

silverfish /'silvofif/ noun a small
silvery wingless insect with three long
tail bristles and two long antennae,
which feeds on the starch of books

Silver Platter Information / silva
'pleto ,infomerf(a)n/ noun an organi-
sation set up specifically to provide
information by using CD-ROM tech-
nology with microcomputers

similar /'similo/ adjective having
features that are almost the same as
something else

Simple Mail Transfer Protocol
/,stmp(9)] 'meil traensfa: prouvtokol/
noun a standard protocol which alows
electronic mail messages to be trans-
ferred from one system to another,
normally used as the method of transfer-
ring mail from one Internet server to
another or to send mail from acomputer
to a server. Abbr SMTP

simplify /'stmplifar/ verb to make
something less complex

simulate /'simjulert/ verb to copy
actions, feelings or objects to produce
something that looks similar or acts in
the same way

simultaneous /,stm(a)l'ternios/
adjective happening at the same time

sine loco /;sami 'lpkou/ phrase a
Latin phrase used in catalogue entriesto
signify no place of publication. Abbr
s.l.

sine nomine /sami 'nominer/
phrase aLatin phrase used in catalogue
entries to signify no known publisher.
Abbr s.n.

single density disk /smg(o)l
densiti 'disk/ noun a standard
magnetic disk able to store data. Abbr
SD disk

single out /;sig(d)l 'avt/ verb to
select one person or thing from a group

single-sided disk /,smg(o)l ,sardid
'disk/ noun a computer disk which can
only be used to store data on one side
single user /,sigpg(a)l 'juiza/ adjec-
tive to be used by one person

singular /'smgjulo/ adjective 1. a
grammatical term to describe words
which refer to just one thing 2. unusual
or eccentric

SIS abbreviation strategic information
services

site engineer /'sart end31,n1a/ noun
an engineer who is alocated to a partic-
ular site to maintain the equipment and
machines

site licence /'sart lars(o)ns/ noun an
official permit to an institution and its
staff to use particular software
situations vacant column
/;sitjuerf(o)nz  'veik(e)nt  kolom/
noun alist of job advertisements printed
in a newspaper

sixteenmo /'siksti:znmou/ noun 1. a
book that is printed in 32-page sections
2. an American book size about 6 or 7
inches high » abbr 16mo

16mo abbreviation sixteenmo

64mo abbreviation sixty-fourmo
sixty-fourmo /siksti 'formou/ noun
asize of book pagetraditionally created
by folding a single sheet of standard-
sized printing paper six times, giving 64
leaves or 128 pages. Abbr 64mo

size /saiz/ noun 1. the physica dimen-
sions of something, which tell how big
or smal it is, usualy indicated by its
height and width 2. a mixture of gela-
tine, alum and formaldehyde used to
coat paper surfaces m verb to calculate
the size of something o to size up to
study a person or situation and assess
the best way of dealing with it

Sj abbreviation in Internet addresses,
the top-level domain for Svalbard and
Jan Mayen Islands

sk abbreviation in Internet addresses,
the top-level domain for Slovakia
skeleton key /'skelrt(o)n ki:/ noun a
key that will open many different locks
skeleton  service /'skelit(o)n
,$31vIs/ noun a service run by the
minimum number of people possible
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skeleton staff /'skelit(o)n sta:f/
noun the smallest number of staff able
to do the work

skill /skil/ noun a specia ability,
knowledge or training that enables
somebody to do something well

skilled staff /skild 'sta:f/ plural
noun people who work with special
knowledge in a particular job

skip /skip/ verb 1. to miss something
out 2. to decide deliberately not to do
something or go somewhere

skiver /'skarva/ noun leather made by
splitting a sheepskin, used as a cover
material for de luxe books

sl abbreviation in Internet addresses,
the top-level domain for SierraLeone

s.l. abbreviation sine loco

SLA abbreviation School
Association

slang /sleen/ noun words and expres-
sionswhich arevery informal and likely
to change in meaning every so often

slash /sla&f/ noun an oblique stroke
used in typing (/) (NOTE: In printing it is
more often called a solidus.)

slashed zero / slefd 'ziorou/ noun a
printed sign (&) which puts an oblique
stroke through zero to distinguish it
from the letter O

sleeve /slirv/ noun 1. an envelope-
type cover for disks, often withinforma-
tion or pictures on it 2. abook jacket

slew /slu:/ noun rapid uncontrolled
movement of paper in a printer when it
is not connected to the feeder

slide /slaid/ noun 1. apicture on posi-
tive transparent photographic film
mounted in a frame 2. an individual
computer screen which can be produced
as output in different formats

slide carousel /'slaird  kerosel/
noun acontainer that allows slidesto be
fed into a projector

slide mount /'slard maont/ noun a
frame around a slide which makes it
easier to handle and store

slide projector /'slaid pro,dzekto/
noun a device that shines light through
photographic dides in order to project
them on to a screen

Library

slide storage /'slard ,stoiridz/ noun
a system of storage slides which keeps
them clean, safe and easily retrievable
slide tape package /'slaid teip
pekidz/ noun a synchronised
programme of slides and audio tape
slide viewer /'slaid ,vjuia/ noun a
small portable box which enables slides
to be viewed against alight source
SLIP /slip/ abbreviation Serial Line
Internet Protocol

slipcase /'slipkers/ noun a card box
for an expensive book, which is open at
one side so that the spine of the book is
visible

slip pages /'slip ,perdziz/, slip
proofs /'slip pru:fs/ plural noun draft
copies of text for printing which are
printed on separate sheets of paper
slip-up /'slip ap/ noun a small unin-
tentional mistake

slow fires /,slou 'faroz/ plural noun
aninformal term to describe the gradual
self-destruction of books made with
acidic paper

slow motion /,slou 'moauf(a)n/ noun
the act of playing back afilm or video at
a dower speed than when it was
recorded

SLS abbreviation School
Service

Sm abbreviation in Internet addresses,
the top-level domain for San Marino
small ad /'smo:l &d/ noun a short
advertisement in a newspaper or maga-
zine, usually advertising persona saes
or wants

small caps /,;smo:l 'keps/ noun a
printing style which uses capital |etters
that are the same size as lower case
letters

small-scale /'smo:l skeil/ adjective
limitedinsizeand extent o Thelibrary's
evening activities were kept small-scale
to reduce costs.

smart card /'sma:t ka:d/ noun a
plastic card with an electronic strip
which can beread to identify the user on
such things as credit cards

SMS /,es em 'es/ noun a service that
allows short text messages to be sent,
e.g. between maobile phones and pagers.

Library
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software specification

Full form short message service,
short messaging service

SMTP abbreviation Simple Mail
Transfer Protocol

sn abbreviation in Internet addresses,
the top-level domain for Senegal

S.Nn. abbreviation sSine nomine

snail mail /'sneil meil/ noun mail
sent through the postal service, as
distinct from faster electronic mail.
Also caled p-mail

snap decision /snep di'si3(o)n/
noun a decision taken quickly without
much thought

snapshot /'snep ot/ noun apersona
photograph taken quickly

SO abbreviation in Internet addresses,
the top-level domain for Somalia

social bookmarking /souf(o)l
'bukma:kin/ noun personalised meta-
data added to recommended web
resources by users, as a ‘bookmark’ to
help othersin the field find it

‘Yahoo! last year aso acquired
del.icious, a socia-bookmarking
website that lets users share their
favourite sites, music and other
findings — alowing others to
effectively look over their shouldersto
find interesting stuff. “We're applying
the wisdom of the crowds to find
information”, says Bradley Horowitz,
Y ahoo!'s head of search technology.
“It’'scollaborative”.” [Time Magazne]
social capital /,souf(a)l 'keprt(a)l/
noun the idea of the social networks
created by and available to a person or

company being a form of exploitable
resource

social skills /'souf(9)l skilz/ plural
noun ability to communicate with other
people at al levels of society

social trend /,souf(a)l 'trend/ noun
the genera direction of changein social
behaviour

socket /'spkit/ noun a device with
holes for a plug which connects a
machine to the electricity supply

softback /'softbak/ noun PUBL same
as paperback = adjective same as
paperback

soft copy /,soft 'kopi/ noun text on
screen as opposed to hard copy printed
on paper

softcover /'softkava/ noun PUBL
same aspaperback m adjective same as
paperback

software /'softwea/ noun computer
programs which instruct the hardware
what to do

software development /'softwes
dr1,velopmont/ noun the process of
writing programs to implement an orig-
inal idea

software documentation
/'softwea dokjumenterf(a)n/ noun
instruction manuals which explain how
to install and use computer programs
software  engineer /'softweo
end31,n19/ noun aperson who can write
computer programs to fit specific appli-
cations

software installation /'softweo
Jnstalerf(a)n/ noun the process of
putting a program on to a computer so
that it can be used

software licence  /'softweo
Jlars(a)ns/ noun a contract between the
producer and the purchaser of software
about the use and copying of the
program

software maintenance /'softwea
,meintonons/ noun modifications
made to a program to keep it up to date

software  package /'softweo
,pxekidz/ noun a complete set of
instruction manuals and installation
diskswhich enable aprogram to be used

software piracy /'softwes ,parrasi/
noun theillegal copying of software

‘Software piracy is one of the
copyright sins. With many computer
users in the habit of downloading
music and films from the internet for
free, cyber criminals are increasingly
pushing pirated programs at a hungry
audience... we have twice as many
applications on our PCstoday than we
did three years ago.’ [The Guardian]

software producer /'softwes pro
,djursa/ noun a publisher of computer
programs for sale

software specification /'softwes
,spesifikeif(a)n/ noun detailed infor-
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mation about a piece of software’s abil-
ities, functions and methods

solidus /'solidas/ noun an oblique
stroke used in printing (/)
solution  /sa'lu:f(a)n/
answer to a problem
solve /solv/ verb to find the answer to
aproblem or difficulty
sophisticated Isa'fistikertid/
adjective complex and technically
advanced

sort /sort/ verb to put thingsin order o
The data can be sorted by name or
number.

sort code /'so:t koud/ noun acombi-
nation of numbers which identifies the
user

sorting office /'so:tiy ,ofts/ noun
the part of a post office where items to
be delivered are sorted according to
their destinations

sound /saund/ noun a noise that can
be heard m adjective strong, reliable or
in good condition

sound effects /'sauvnd 1fekts/
plural noun sounds produced artificially
to make a play or film seem more real-
istic

soundproof /'saundpru:f/ adjective
preventing sound from passing in or out
sound track /'saund trek/ noun a
track on the edge of afilm on which the
speech and music is recorded and
synchronised with the pictures

source /sais/ noun the place where
something originally comes from
source language /'so:s lengwidz/
noun the original language of a text
which is being trandated into another
language

source term /'sois t3im/ noun the
first word looked up in an index search
from which the searcher is directed to
other terms

space /speis/ noun a gap or empty
place intended for the storage of data m
verb to arrange things with regular gaps
in between them o to space out to
organise a series of things or events so
that there are gaps or periods of timein
between them

space bar /'speis bai/, space key
noun a long bar a the bottom of a

noun the

keyboard on a typewriter or computer
which makes a single space into the text
when pressed

spacing /'speisig/ noun the way in
which gaps are inserted o The spacing
of words on that line is rather uneven.

span /span/ noun aperiod of time

span of concentration /,spen ov
Jkonson'trerf(s)n/ noun a period of
time for which a person is able to
concentrate on doing something o The
average span of concentration on one
activity for childrenissaid to beonly 15
minutes.

spare /spea/ adjective extrato require-
ments and available for use

spare part /;spes 'pait/ noun a
component for a machine that can be
bought separately to replace one that is
broken or worn out

spatial /'sperf(s)l/ adjective relating
to space and shapes

spatial ability /'sperf(s)l o,biliti/
noun the ability of a person to visualise
the relationships between shapes

speaker /'spitka/ noun somebody
who makes a speech. » loudspeaker
special interest group /,spef(a)l
'Intrast ,gruip/ noun a community of
people who have an interest in one
specific area of study and development,
€.g. computer-human interaction
specialise /'spefolaiz/, specialize
verb to study something in great depth
so that you become an expert in that
field

specialist /'spefalist/ noun an expert
in one particular area of knowledge or
skill

special librarian /spef(s)l lar
'brearion/ noun a qudified librarian
employed in aspecia library

special library /,spef(s)l 'latbrori/
noun alibrary that is stocked to provide
information in a particular area of study
o Research & Development depart-
ments of large firms often have their
own special libraries.

special offer /spef(s)l 'pfa/ noun
goods or services being sold a a
specialy low price usualy for a short
period of time
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splicing tape

specifications /spesifr'keif(o)nz/
plural noun detailed instructions about
work to be done or products to be
supplied

specific entry /spo,sifik 'entri/
noun a catalogue entry under the actual
subject rather than a broader term
specify /'spesifar/ verb to state in
detail what isrequired

specimen /'spesimin/ noun 1. a
small example of something which
gives an idea of what the whole thing
will look like 2. one example of a
species which shows what they all ook
like

specimen pages /,spesimin
'perdziz/ plural noun printed pages
produced by the printer for the publisher
to show the proposed type style
specimen storage /'spesimin
,storrid3/ noun a system of organising
the storing of physical objects so that
they can be studied

speculate /'spekjulert/ verb to form
a conjecture on the basis of incomplete
facts or information

speculation /,spekju'lerf(a)n/ noun
1. aconclusion, theory or opinion based
on incomplete facts or information 2.
reasoning based on incomplete facts or
information

speech recognition  /'spiitf
rekagnif(a)n/ noun the ability of a
machine to recognise the patterns of
individual human voices, sometimes
used in security systems

speech  synthesiser ['spiitf
,smbasairza/ noun a machine which
takes information from a computer in
electronic form and makes it recognis-
able as spoken words o The blind
student needed a speech synthesiser
attached to his computer so that he
could hear the written words.
speed-read /'spi:d ri:d/ verb to read
something very fast using a learned
technique of skimming the text
spellcheck /'spelt[ek/ verb to check
the spelling in a text by comparing it
with adictionary held in the computer
spellchecker /'speltfekal, spelling
checker /['spelig ,tfeko/ noun 1. a
program which looks at the words of a

text in a computer, checks them against
adictionary of correctly spelled words,
and indicates the words that are incor-
rect 2. adictionary of correctly spelled
words, held in a computer, and used to
check the spelling of atext
spellcheck facility /'speltfek fo
,silati/ noun a software facility on a
word-processing  program  which
enables the user to check spellings
against an inbuilt dictionary

speller /'spela/ noun a book for
teaching or improving spelling
spelling error /'speliy ,era/ noun a
mistake made in spelling aword
spend /spend/ verb to exchange
money for goods or time on activities
spider /'sparda/ noun a computer
program that searches the Internet for
newly accessible information to be
added to the index examined by a
standard search tool

spike /spaik/ noun a sharp piece of
metal which when mounted on a base
can be used for temporary storage of
papers needing attention

spine /spain/ noun the edge of a book
which is al that can be seen when a
book is upright on a shelf

spine label /'spain ,letb(a)l/ noun a
label put on the spine of abook to indi-
cateitslibrary location

spine lettering /'spam let(o)rig/
noun the printing of the title and other
details on the spine of a book

spine number /'spain ,nAmba/
noun a cal or class number put on the
spine of alibrary book

spine title /'spain ,tart(a)l/ noun the
name of a book written down its spine
spinner /'spma/ noun a display rack
for books, which turns round

spiral binding /'sparral baindip/
noun atype of binding for collections of
paperswhich uses a coiled wireinserted
into specially punched holes

spiral bound book /,spairal baund
'buk/ noun abook in aspiral binding
splice /splars/ verb to join two pieces
of magnetic tape or film together
splicing tape /'splarsig terp/ noun
non-magnetic, transparent tape used to
join two pieces of tape together
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split catalogue /split 'kaetalog/
noun a catalogue in which the entries
are divided by category and give sepa-
rate alphabetical lists for details such as
title, author and subject

split screen /'split skriin/ noun a
system where more than one text can
appear on a screen at the same time,
such as the text being worked on and a
second text which can be called up for
reference

split site /,split 'sart/ adjective refer-
ring to a school, college or university
with buildings separated on different
sites

sponsor /'sppnsa/ noun a person or
organisation that pays all or part of the
expenses for an event or period of study
= verb to pay to support an activity or
person

spool /spu:l/ noun a round object on
to which tape or film can be wound =
verb to transfer datafrom adiscto atape
spreadsheet /'spredfi:t/ noun a
computer program that alows the
caculation of numbersin both columns
and rows

spring back /'sprig bzk/ noun a
binding for account books and other
bound stationery which alows the
pages to lie flat when open

sprinkled edge /'sprigk(o)ld ,ed3/
noun the edge of abook which has been
sprayed with splashes of ink for decora-
tion

sprocket /'sprokit/ noun a tooth on
the edge of a whedl to pick up what
passes over it

sprocket holes /'sprokit houlz/
plural noun aseries of holes at the edge
of paper which control its feed through
aprinter

SQL /,es kju: 'el/ noun a standardised
language that is close to the structure of
natural English, used for obtaining
information from databases. Full form
structured query language

square bracket /skweo 'brakit/
noun either of a pair of symbols, [ ],
used in keying, printing and writing
especidly to indicate the insertion of
specia commentary, e.g. that made by
an editor

Sr abbreviation in Internet addresses,
the top-level domain for Suriname

SSL abbreviation Secure Sockets
Layer
SSN abbreviation Standard Serial
Number

St abbreviation in Internet addresses,
the top-level domain for Sdo Tomé and
Principe

stable /'sterb(a)l/ adjective steady and
unmoving

stack /stek/ noun 1. a pile of things
one on top of another o a stack of order
forms 2. a large and ordered collection
of books kept in another area for refer-
ence

staff /sta:f/ plural noun people who
work for a company or organisation m
verb to provide the staff for a company
or organisation

staff levels /'sta:f lev(a)lz/ plural
noun the number of people who are
employed to work for a company or
organisation o They were criticised for
having inadequate staff levels.

staff profile /,sta:f 'proufarl/ noun
records which show details of staff
qualifications and work experience

staffroom /'sta:ifruim/ noun a
common room where staff can meet
informally

staffroom library /'sta:fruim

Jlarbrari/ noun acollection of books on
work-related subjects kept in the staff-
room for use by members of staff

stage /sterd3/ noun one step in a
process

stakeholder /'steikhoulda/ noun
somebody who has avested interest in a
company’s success, e.g. shareholders,
directors, employers or suppliers

stamp /stemp/ noun something
which marks another object to show that
it has been processed m verb to use a
rubber stamp to mark something o The
books are stamped with the date for
return.

stamp of approval /,;stemp ov o
'prurv(e)l/ noun a mark of approval
given either verbally or by a physical
mark
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state-of-the-art

stand-alone /'steend 9,laun/ noun a
computer that can be used by itself
without the help of larger networks
*“Qur topic maps solution is a stand-
aone system that can be fully
integrated with an organisation’s
existing applications, regardless of
where on the network they are’,
explains Kal Ahmed, founder of
NetworkedPlanet. “It... removes the
laborious task of manually searching
through systems and folders to locate
a particular document”.” [M2
Presswire]
standard /'steendod/ noun alevel by
which people or the quality of work can
be judged m adjective normal or usual o
They received the standard letter of
reply just like everyone else.
standard author /;steendad '0:0a/
noun an author of literary merit who is
part of the literature of a country
Standard Book Number
/,steendad 'buk ,namba/ noun an older
form of the International Standard Book
Number. Abbr SBN
standard deviation /stendod
Jdizvi'erf(a)n/ noun astatistical term to
show how far things are different from
the normal
standard format  /standad
'formeet/ noun the most commonly
used format for such things as docu-
ments, used many times without any
change to the text
standardisation /,steendoadar
'ze1f(a)n/, standardization noun the
process of making sure that everything
fits a standard or is produced in the
same way o standardization of cover
design in a series
standardise /'steendodaiz/, stand-
ardize verb to make sure that every-
thing conforms to the same standard
standard letter /stendod 'leto/
noun a letter which is sent to severd
different addresses without any change
in the text
Standard Serial Number
/,stendad 's1orial ;nambo/ noun an
older form of the International Standard
Serial Number. Abbr SSN
standby /'steendbai/ noun something
that is kept ready for usein case of need

standing committee /'stendiy ko
,miti/ noun a permanently established
administrative body which supports the
work of alarge organisation

Standing Committee on Official
Publications /,steendin ko,miti pn
o, fif(a)l ,pablr'kerf(o)nz/ noun an
organisation that was set up in order to
improve access to official publications.
Abbr SCOOP

Standing Conference on
National and University
Libraries noun an  advisory

committee on specia areas of concern
such as buildings, staffing or specific
subjects. Abbr SCONUL

standing order /stendiy ‘'ordo/
noun 1. aregular order for each edition
of a seria or annual publication 2. an
instruction to your bank to pay a fixed
regular amount of money to a named
person or organisation

staple /'sterp(a)l/ noun a small bent
piece of metal which is forced into
papers to hold them together m verb to
join papers together using a stapler
stapler /'steipla/ noun atool used to
force staples through papers or other
materials to hold them together

star /stai/ noun same as asterisk m
verb same as asterisk

start /sta:t/ noun the place or time at
which something beginsm verb to create
something from the beginning

starting point /'sta:tig pomnt/ noun
the place from where somebody or
something begins

start page /'sta:t perds/ noun the
webpage to which a visitor to awebsite
is automatically taken first, or the page
to which a user is automatically taken
first whenever he or she goes online

state /steit/ noun 1. a country or
nation 2. the government of a country 3.
a condition of something m adjective
relating to government-run organisa-
tions o state schools

statement /'steitmont/ noun a
formal or official account of events
state-of-the-art /stert av 0i 'a:t/

adjective as technicaly advanced as
possible
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static /'stetik/ adjective unmoving
and unchanging

station /'sterf(e)n/ noun a point in a
network at which work can be input to
the main system

stationary /'sterf(o)n(o)ri/ adjective
not moving

stationery /'sterf(o)n(o)ri/ noun
paper equipment in an office, e.g. enve-
lopes and writing paper

statistics /sto'tistiks/ plural noun
facts presented in the form of figures
status /'stertas/ noun a position in
society or in awork schedule
STATUS /'stertas/ noun an informa-
tion retrieval package which works on
the free text principle

STATUS/IQ /,stertas a1 'kju:/ noun a
software system for use with STATUS
which understands natural English and
can rank its findings in the order of
perceived usefulness to the user

status line /'stertas lain/ noun aline
a the top of a computer screen which
gives details of the file currently being
worked on

statute /'steetfu:t/ noun aregulation
or law

statutory deposit copy
/,staetfut(e)ri dr'pozit kopi/ noun a
copy of a book or other publication
which has to be deposited with a
national library according to law
statutory instrument
/,staet fut(a)ri 'Instrumant/ noun alaw
or legal requirement

stave /sterv/ noun aset of fivelineson
which music iswritten

STD abbreviation Subscriber Trunk
Dialling

steering committee /'stroriy ko
.mi1ti/ noun agroup of peoplein charge
of stages of a project which decides the
priorities and order of work

stem /stem/ verb to search a database
by inputting only the stem of a word
with indicators before or afterwards to
show that extra letters may be attached
stencil /'stensal/ noun a template of
shapes or letters which can be used to
produce a design or written information
step /step/ noun one of a series of
stages used to accomplish atask

stereo /'steriou/ noun an audio
system or device that reproduces stereo-
phonic sound m abbreviation stereo-
phonic

stereophonic /sterio'fonik/ adjec-
tive where sound signals are directed
through two speakers at once to give
depth to the sound

sticky /'stiki/ adjective referring to a
website that attracts visitors, especially
onethat keepsthem interested for along
time

still /st1l/ noun one single framefrom a
video or film

stitch /stit [/ verb to bind the pages of
a book, pamphlet or other publication
with thread or staples

stock /stok/ noun the total quantity of
items available for use or sale

stock availability /'stok o
,veilabilrti/ noun the fact of whether an
item is on the premises and ready for
useor sale

stock control /'stok kon,troul/
noun the process of keeping records of
how much stock is bought and sold
stockroom /'stokru:m/ noun aroom
where items that are not immediately
needed are stored

stock selection /'stok s1,lek[(o)n/
noun the process of choosing items to
hold on the premises

stocktaking /'stokterkin/ noun the
process of checking the amount of
available stock against records

stop list /'stop list/ noun a list of
words that cannot be used in a system
stop word /'stop wa:d/ noun aword
that is not significant for an index or
library file so is not included, e.g. the
word ‘the’

storage /'storrrdz/ noun 1. the
process of placing or keeping goodsina
store 2. a place for storing things 3.
money charged for keeping goods in a
store

storage facilities /'storridz fo
,silrtiz/ plural noun room or space in
which to storeitems

storage system /'stomrid3 ,sistom/
noun a system for organising items in
store so that they can be retrieved
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sub-editor

storage unit /'stoirid3 ,juinit/ noun
a device attached to a computer for
storing information on disk or tape

store /sto:/ noun a place where items
can be kept until needed m verb to place
items into safe keeping

story /'storri/ noun anarrative tale

storyboard /'stoiribo:d/ noun a
planning document used by producers
of broadcast programmes

strategic information services
[stro,tirdzik ,infa'merf(a)n ,s3:visiz/
plural noun the provision of information
to a company so that they can achieve
some am, eg. increase customer
awareness or understand the competi-
tion. Abbr SIS

‘Inacom’s efforts to transform itself
into a computer services company did
not work. It remained atactical ‘break
and fix’ shop rather than a provider of
strategic information services, said
Michell Hudnall of the Meta Group, a
market research firm.” [Financial
Times]
strategic planning /stro,ti:dzik
'pleeniy/ noun policy planning for
future developments within a company
or organisation

strategy /'straetadszi/ noun a plan
which sets out the methods of achieving
one'sgoals

streaming /'strizmig/ noun the
reading of datafrom astorage devicein
one continuous operation, without proc-
essor intervention

street plan /'stri:t pleen/ noun amap
of the streets in a particular town. Also
called town plan

string /strig/ noun 1. anindexing term
for a series of characters 2. an indexing
term to describe the lists of terms
compiled by an indexer with details of
how they relate to each other

stripe /straip/ noun 1. a line of
different colour from the background 2.
a thin magnetic strip on the side of a
film opposite to the sound track to
control its speed on playback

structure /'strakt o/ noun an under-
lying plan which givesform to asystem
or activity m verb to organise or

construct something according to an
efficient or logica system
structured indexing language
/,straktfod 'indeksiy leggwids/
noun the use of wordsin aspecific order
to construct index headings, as in
‘libraries, specia’ instead of ‘special
libraries

studies /'stadiz/ noun a particular
subject of study, especially an educa
tional course or academic specialisation
study /'stadi/ verb to learn about
something by spending time reading
about it and listening to experts

study aid /'stadi erd/ noun educa
tional material such asabook or CD for
sale to students who want to learn by
self-study at home

study leave /'stadi lirv/ noun leave
of absence from a course of study,
granted for the purposes of carrying out
additional research

STUMPERS-L /'stampoz el/ noun
an Internet bulletin board which lists
difficult questions asked of librarians to
seeif any other librarians can help with
the answers

style /stail/ noun the way in which a
particular writer or editor uses words,
sentences and layout to produce a
recognisable publication

stylus /'starlas/ noun a small pointed
object which is used in computer
graphicsto direct the cursor

sub- /sab/ prefix combining with
nouns to give the meaning of less
important

sub-contract /,sabkan'trekt/ verb
to pay somebody elseto do part of ajob
for you

subdomain name /;sabdo'mein
nerm/ noun 1. a second level of
Internet domain names created by the
administrator of the domain 2. a subdi-
vision of the two-letter country domain
names into two- or three-letter organisa-
tiona subdomains, eg. ‘ac.uk’ for
United Kingdom academic sites and
‘com.au’ for Australian commercial
sites.

sub-editor /'sabedita/ noun a person
who corrects and checks articles in a
newspaper before they are printed
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sub-heading, sub-head noun a
subsidiary heading which divides text
into shorter sections

subject /'sabdzikt/ noun an idea for
study, discussion or treatment

subject bibliography /'sabd3zikt
bibli,ngrafi/ noun alist of documents,
articles and books that are relevant to a
certain subject, with details such as
author, publisher and date of publica-
tion

subject catalogue /'sabdzikt
katalpg/ noun a catalogue which lists
books according to their subjects
subject directory /'sabdzikt dar
rekt(a)ri/ noun an index of resources
arranged primarily by subject area
subject entry /'sabdzikt ,entri/,
subject heading /'sabdzikt  hedin/
noun an index or catalogue heading
which indicates the main subject of a
document

subject index /'sabdzikt ,indeks/
noun a list of subjects covered by a
library with the class numbers to indi-
cate where materials can be found
subject librarian /'sabdzikt lar
Jbrearion/ noun a librarian who is a
specialist in a particular subject
subject line /'sabdzikt lamn/ noun a
line in an e-mail that indicates the
subject of the message

subject matter /'sabdzikt ;mato/
noun the subject of abook, talk or work
of art

submission date /sab'mif(o)n
.dert/ noun the last date by which an
assignment, proposal or application can
be sent to somebody

subordinate clause /sa'bo:dinoat
klo:z/ noun a clause that cannot stand
aone as a separate sentence since its
meaning depends on the meaning of the
main clause and simply gives additional
information. In the sentence ‘We had to
run because we were lat€', the clause
‘because we were late’ is the subordi-
nate clause and ‘We had to run’ is the
main clause.

subscribe /sob'skraib/ verb 1. to
agree to pay for and receive or use
something over a fixed period of time,
e.g. aperiodical, series of books, or set

of tickets to musical or dramatic
performances 2. to add one’'s name and
e-mail addressto amailing list in order
to receive messages from a website
automatically, with or without charge
Subscriber Trunk Dialling /sab
,skraiba 'trapk  daroliy/ noun a
system of automatic telephone connec-
tion all over the world which is then
charged to your personal telephone
account. Abbr STD

subscribe to /sab'skraib tu/ verb to
pay money in order to receive copies of
aregular publication or to gain accessto
aservice

subscription /sab'skripfon/ noun
money paid to become a member of an
organisation or in order to receive
regular publications

subscription library /sab'skripfon
Jlarbrari/ noun a private library which
people canjoin by paying asubscription
subscript letter /'sabskript ,leta/,
subscript number noun a very small
letter or number which is printed
dlightly below the line level of normal
print

subsection /'sab,sekf(o)n/ noun a
small part of alarger section
sub-series /'sab | sioriiz/ noun a
series of publications with titles
dependent on a previous series
subset /'sabset/ noun a smaller part
of alarge division of data
substantiate /sob'stanfiert/ verb to
supply evidenceto provethat something
istrue

substitute /'sabstrtju:t/ verb to put
or use something in the place of some-
thing else

subtitle /'sabtart(e)l/ noun 1. the
secondary title of a book 2. words
written at the bottom of a television or
cinema screen to enable the spoken
words to be read

succeed /sok'si:d/ verb 1. to follow a
person and take over their job 2. to gain
the intended result
successive /sok'sesiv/
following one after the other
sufficient /so'fif(e)nt/ adjective as
much asis needed

adjective
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suffix /'safiks/ noun aword or group
of letters added to the end of a word
which changes the grammar and
meaning

suggestions book /so'dzestfonz
buk/ noun abook in which the users of
aservice can writetheir ideas for how to
improve the service

summarise /'samoraiz/, summa-
rize verb to give a brief description of
the main points

summary /'samari/ noun a short
version of something giving only the
main points

Sunday supplement /sander
'saplimant/ noun a magazine that
comes with a Sunday newspaper
super- /suipa/ prefix combining with
adjectives to suggest that something is
of very high quality
superimpose/,suiparim'pauz/ verb
to place something on top of something
else

superior number  /su,prario
'namba/ noun a superscript number
often used to indicate a footnote

Super Janet /'suipa ,d3enit/ noun
an updated version of the Joint
Academic NETwork system of informa-
tion transfer within the UK

superscript /'suzpaskript/ noun a
small character printed at a higher level
than the rest of the line of writing

supersede /suipa'sitd/ verb to
replace something which is old and out
of date

supervise /'suipavarz/ verb to make
sure that a person is working efficiently
or that atask is done properly

supervisor /'suipavaiza/ noun a
person who has the responsibility for
supervising other people or machinery
supplementary /,sapli'ment(a)ri/
adjective added to something else to
improve it, update it or make it satisfac-
tory

supplier /sa'plara/ noun a person or
company that provides goods, services
or equipment

supply /sa'plar/ verb to provide, give
or sell something to somebody

support /sa'poit/ verb to provide
help, advice or finance to ensure that
somebody or something else can work
suppress /so'pres/ verb to prevent
something from being known or done
surf /s3:f/ verb to browse through a
database o surfing the Internet
surface Web /'s3:f1s web/ noun data
on the World Wide Web which can be
found using ordinary search engines.
Compare deep Web

surge /s3:d3/ noun a sudden increase
in something such as sales or electrical
power

survey /'s3rver/ noun adetailed inves-
tigation often involving peopl€e’s opin-
ions

survey population  /'s3aver
,popjulerf(a)n/ noun aselected sample
for an investigation

sustain /sa'stem/ verb to keep or
maintain something for alength of time
SV abbreviation in Internet addresses,
the top-level domain for El Salvador
SVQ abbreviation Scottish Vocational
Quadlification

swap /swop/ verb to exchange infor-
mation, giving one item and receiving
another in its place

switch /swit [/ verb o to switch on to
connect a machine or equipment to a
source of electrical power o to switch
over to change to another machine « to
switch off 1. to isolate a machine or
equipment from a source of electrical
power 2. to stop listening
switchboard /'swit[bo:d/ noun a
central control unit for a telephone
system within an organisation, from
which calls can be redirected to exten-
sionlines

switchboard operator /'swit [bo:d
,Dparerta/ noun a person who receives
cals to an organisation and redirects
them

Sy abbreviation in Internet addresses,
the top-level domain for Syria
symbol /'stmbal/ noun a shape, icon
or picture which represents something
else

symbolic /sim'bolik/ adjective repre-
senting something else o Symbolic
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language uses words to represent items
rather than just describing them.

symposium /sim'pavziom/ noun a
conference of experts to discuss partic-
ular topics (NOTE: The plural is
symposia.)

syndetic  /sim'detik/
connected by cross-references

syndetic catalogue /sin,detik
'keetalng/, syndetic index /sin,detik
'indeks/ noun adictionary catalogue or
index using a system of cross-refer-
encing

synecdoche /sr'nekdoki:/ noun a
figure of speech which uses one species
for the whole genus, e.g. ‘pennies’ for
money in general

synonym /'sinanrm/ noun a word of
phrase which has amost the same
meaning as another word or phrase

synopsis  /sr'nopsis/ noun a
summary of a longer text (NOTE: The
plural is synopses.)

syntax /'sinteks/ noun a term in
linguistics to describe the grammatical
structure of alanguage

synthesis /'sm6osis/ noun the artifi-
cia combination of ideas and styles

synthesise /'sinfasarz/, synthesize
verb to make an artificial combination
from a variety of small components o
The computer is now able to synthesise
sounds and make them seem like a
human voice.

synthesiser /'sm6ssaiza/ noun a
machine which combines electrica
sounds to make them recognisable as
speech or music

SyQuest /'satkwest/ noun a manu-
facturer of storage devices, including a
range of removable hard disk drives and
backup units

adjective

system /'sistom/ noun a set of rules
or plans which are used to accomplish a
task

system analyst /'sistom ,enalist/
noun a person who works at finding out
the strong and weak pointsin asystem

““The advantage Excalibur has is the
search engine’, says L eona Carpenter,
senior system analyst at the British
Library, where Excalibur has been
used to digitise ageing microfilm of
18th century newspapers, and to
digitise some of the library’s printed

catadlogues and indexes’ [The
Guardian]
Systematic Computerised

Processing in Cataloguing noun
asystem used in university libraries for
the systematic control of periodicals.
Abbr SCOPE

systematic sampling
/,s1stomeetik 'sarmpling/ noun the use
of a regular order of choice for the
selection of a sample o They chose to
use the method of systematic sampling
and interview every tenth person from
the list of names.

system design /sistom di'zam/
noun the process of deciding on the
most appropriate system to provide the
solution to a problem

system diagnosis /'sistom darag
,nausis/ noun the process of finding
faultsin asystem

systems analysis /'sistomz o
,neelasis/ noun a process of using a
computer to suggest how a company
should work by analysing the way in
which it works at present

system software /,s1stom
'softwea/ noun programs which make
applications work on the hardware

Sz abbreviation in Internet addresses,
the top-level domain for Swaziland



